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PROPOSAL FORM                                   
Board of Trustees          
Jackson Public School District 
Jackson, Mississippi 
 
Ladies and Gentlemen: 
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 REQUEST TO ADD VENDOR 

Post Office Box 2338 - Jackson, Mississippi 39225-2338 
Email: mmays@jackson.k12.ms.us  
 

School/Department Requesting Vendor Addition______________________________________ 
 
To be completed by Vendor: 
 
Please complete all sections and emailed or fax back to (601-960-8967. 
 
Will your company accept purchase orders?  _____Yes _____No 
 
Note: An original JPS purchase order is required for all material purchases.  Do not accept any 
order without a purchase order. 
Are you an employee of the Jackson Public School District? ___Yes ___No 
Product Line ___________________________________________________________ 
 
PARENT COMPANY NAME:  ______________________________________________ 
Doing Business As (dba) NAME:  ___________________________________________ 
Order Address:  _________________________________________________________ 
City: __________________________  State:  ____________   Zip: _______________ 
Physical Address: ________________________________________________________ 
City: __________________________  State:  ____________   Zip:  _______________ 
REMITTANCE ADDRESS: 
Vendor Name:  __________________________________________________________ 
Address:  _______________________________________________________________ 
City:  ___________________________  State:  ______________ Zip: _________ 
Contact Person:  _________________________________________________________ 
Phone: (_____) _____________________         Fax (_____) __________________ 
Email Address:  __________________________________________________________ 
Parent Company Tax ID#___________________________________________________ 
D/B/A Federal Tax ID/Social Security #:  _______________________________________ 
 
Select One  This information will be used to track purchases from minority vendors. 
Minority Code:  _____Woman & Minority  _____Minority 
   _____Non-Minority   _____Woman 
Select One 
Type of Entity  _____Individual/Sole Proprietor  _____Corporation 
   _____Partnership   _____Other ___________ 
 
****JPS accepts no responsibility for orders filled without a valid purchase order. 
 
Submitted By: Signature __________________________________Date______________________ 
 

FOR INTERNAL USE ONLY 
Vendor Number:  _____________________           1099:  _____Yes _____No      
Completed By:  _______________________          Date:  __________________ 
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for the purchase of furniture, equipment, supplies, materials, labor or services as outlined in the following 
specifications.  Sealed RFP shall be received by JPSD, in the Business Office of the Jackson Public Schools, 
662 South President Street, Jackson, Mississippi, until the time specified on the RFP Opening Schedule (front 
page of the formal RFP document), at which time all RFP shall be publicly opened and read aloud.  Neither 
dating of the RFP form nor placing the RFP in the mail by this date shall meet legal requirements; the formal 
RFP document must be received in the Business Office of the Jackson Public School District on or before 
the date and time stated. 
 
JPSD reserves the right to reject any and all RFPs received and to waive any and all informalities.  Vendors 
are encouraged to very carefully read all sections of this RFP document prior to submitting a
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Net Prices 
In all cases, prices quoted are to be net including all applicable discounts.  A separate price shall be offered 
for each item and not in combination with other items (unless the grouping of items is otherwise allowed as 
defined in the specifications). Unit price shall prevail in case of a conflict between unit and total price 
(extension); written price shall prevail in case of a conflict between written and enumerated pricing.  Vendors 
are instructed to round off all unit pricing and extensions to the nearest whole cent; i.e., round the 
pricing to two places to the right of the decimal point only. JPSD will only accept pricing which is stated 
in this manner.  All items for which pricing is submitted which is other than two places to the right of the decimal 
shall be accepted; however, all digits beyond a whole cent (more than two places to the right of the decimal) 
shall be ignored in the RFP analysis process and the unit price indicated on the purchase order shall be to 
the nearest whole cent for each item involved.   
 
Payment and Invoicing 
Unless otherwise indicated in the detailed specifications of this RFP document; JPSD shall make remittance 
in a single lump sum payment following satisfactory delivery of all items listed on the purchase order or 
following satisfactory performance (final inspection) of all services as specified in the contract.  JPSD remits 
by "completed purchase order" only; remittance shall not be made upon receipt of partial shipments or 
performance, or the receipt of invoicing for same, but only after all items included on the purchase order or 
contained in the contract are delivered and/or satisfied. 
 
It is mutually understood that invoices submitted against Multi-Year or Open Purchase Orders, remittances 
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Acceptance and Award of RFP Proposals 
The Vendor's RFP proposal, once submitted and accepted as a valid RFP 



7 
 

Proposal Cover Page 
 

 
VENDOR INFORMATION 

 
Name and Title _______________________________________________________________________ 

 

Company Name________________________________________________Date___________________ 
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INDEPENDENT CONTRACTOR DEBARMENT VERIFICATION FORM 
                                                                                                  (Please print clearly or type)  

**Appropriate signatures shall certify statements below. 

FEDERAL DEBARMENT CERTIFICATION: 

CONTRACTOR hereby certifies thG

[( )] TJ
1.pm 

http://www.sam.gov/
http://www.sos.ms.gov/
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Submission of RFP Proposals Instructions if not emailed to the email address 

listed: 

¶ Responses, once completed, should be placed in an opaque, sealed envelope 
 

¶ On the outside of the envelope, list the Company’s name/address, RFP number, title, opening 

date and addressee information as they appear in the RFP proposal that the response may be 

accurately delivered and registered upon receipt.   A designated official who is a legal 
representative of the Company must list required signatures where noted prior to submitting 
sealed proposal.   

 

¶ Failure to comply with the above submittal instructions will cause proposals not to be 
registered or cataloged to the appropriate file or received timely. The original documents 
must be displayed in front of all copies submitted by interested parties.  
 

¶ Please submit Original RFP Documents in the Format Outlined along with Six (6) Copies and any 
Documentation submitted with the Proposal when Mailed or Hand Delivered to: 
 

¶ Any proposal not received by the stated deadline/time will not be considered and/or opened.  
The proposal will be returned to the Vendor at the Vendor’s expense.  

 

http://www.centralbidding.com/


12 
 

Please follow the proposal submittal instructions.  
 
 

INSERT PAGE NUMBERS WHEN SUBMITTING ELECTRONIC PROPOSALS.  
PLEASE SUBMIT RFP DOCUMENTS IN THE ORIGINAL FORMAT ALONG WITH 
OTHER SUPPORTING DOCUMENTS ATTACHED TO PROPOSAL AND UPLOADED 
TO www.centralbidding.com.  For any questions concerning the process, or how to 
register, please contact Central Bidding at 225-810-4814. 
 

In order for this proposal to be accepted for evaluation, all information must be 

completed and all instructions must be followed. 

 

Until further notice, all hand delivery proposals delivered between 9:00 a.m. until 
9:59 a.m. (local prevailing time) the date the bid is scheduled to open, must be 
delivered to JPSD Board Room, 621 South State Street, Jackson, MS 39201. 
 

http://www.centralbidding.com/
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Extenuating Circumstances. 

¶ 
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